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ANIMAL RESEARCH ETHICS COMMITTEE

The TUT Animal Research Ethics Committee is registered in South Africa with the National Health Research Ethics Council (AREC- 010411-009) 
Email: AREC@tut.ac.za                                                                                                  Tel: 012 382 6413


TUT AREC INCIDENT REPORT FORM

An incident is any event that could not be foreseen but might have a negative effect on the wellbeing of an animal or person. An incident can be caused by an unforeseen adverse effect, but it can also be caused by non-compliance of researchers with their approved research protocol. Incidents must be reported and dealt with as soon as possible.

An adverse event is any event that has a negative effect on the wellbeing of an animal. An adverse event can be any unanticipated harm, illness, injury, or death of an animal; procedural error; or environmental failure that negatively affects animal welfare. An adverse event maybe identified by the principal investigator (PI), a member of the research team or a person directly responsible for the welfare and care of the animals in question. This event would be typically reported to the TUT AREC by the PI unless the PI is not available at the time.

Non-Compliance is considered to be any conduct or omission by any party or person involved in the care and use of animals inconsistent with the approved protocol, institutional policy, or applicable national legislation or regulations. Non-compliance may be identified through investigator self-reporting, veterinary reports or post-approval monitoring processes and/or audits, whistle-blower complaints, or a lapse in the period of protocol from the TUT AREC. All allegations must be documented and submitted in writing to the TUT AREC administrator(s) and chairperson.

The principal investigator (PI) is the lead researcher who has primary responsibility for managing the research project, ensuring adherence to regulations and ethical standards for any research and/or teaching activities involving animals. The PI may be the applicant. However, when the applicant is a student, then their supervisor is considered the PI.

If you would like to report an adverse event, please follow Procedure 1
If you would like to report non-compliance, please follow Procedure 2

Procedure 1: Reporting of an adverse event:

The PI shall submit a brief Incident Report Form to the TUT AREC chairperson and administrator within 48 hours of the occurrence of the adverse event by emailing AREC@tut.ac.za.

On submission of the Incident Report Form, the PI shall immediately seek guidance as to how best to rectify the situation. Guidance may take the form of concrete timeframes for corrective actions, liaisons between animal caretakers and investigators (from or on behalf of the TUT AREC), and determination if necropsy or further veterinary diagnostic investigations are required.

The PI shall submit a fully written report to the TUT AREC within five (5) working days of the incident occurring. The report shall include: 

i. Project title and TUT AREC reference number.
ii. A copy of the project’s approval letter from the TUT AREC.
iii. Description, date, time, and location of incident.
iv. Species and number of animals affected.
v. Impact of event on animal wellbeing and current status of animal welfare.
vi. Immediate corrective action(s) taken and the outcome(s) thereof.
vii. Proposed preventive measures in future.
viii. Report from attending veterinarian and a post-mortem report (if applicable).


1.1. contact information of the reporting individual (usually the PI)

	Name
	

	Phone Number
	

	E-mail
	

	Role regarding research activities (e.g. investigator/external party)
	

	Date
	

	
Signature
	





1.2. Research Protocol information


	Name of Principal Investigator (PI)
	

	PI cell phone number
	

	PI email address
	

	Research Protocol Title
	

	TUT AREC permission / Reference Number
	




1.3. Adverse event information


	Date of incident
	

	Time of incident
	

	Date & Time the incident was discovered
	

	Location of the animals (Facility, building, room number, etc.)
	

	Number of animals and species affected
	

	Incident was identified by 
	Name:
Qualification:
Contact details:
Signature:

	Witness (if applicable)
	Name:
Qualification:
Contact details:
Signature:




1.3.1. Briefly describe the adverse event involving animals


	





1.3.2. Interventions

1.3.2.1. Immediate actions taken

When an adverse event occurs, the PI must immediately take all necessary steps to ensure animal welfare and safety, including immediately seeking veterinary attention. Activities which have caused harm to the animals, or which have the potential to cause an adverse event must cease immediately. 
Describe immediate actions taken in detail.
	






1.3.2.2. Veterinary interventions

Was a veterinarian contacted? If so, when? Which veterinarian? How was the contact made (e.g., phone, Email). Describe all veterinary interventions in detail, including future recommendations.
Veterinary intervention may entail emergency treatment or the humane euthanasia of affected animals to prevent further suffering. 
	Was a veterinarian contacted?
	YES
	NO

	Veterinarian name, cell phone number, and email address
	

	Method of communication with veterinarian (e.g., phone call, WhatsApp message, email)
	

	Detailed description of all veterinary interventions and recommendations. Attach a veterinary report if available.
	




1.3.2.3. Other immediate corrective and preventative actions taken

Describe any self-corrective actions taken or planned to discourage and/or prevent a similar future occurrence.

	






Procedure 2: Reporting of non-compliance


2.1. contact information of the reporting individual 


	Name
	

	Phone Number
	

	E-mail
	

	Role regarding research activities (e.g. investigator/ external party)
	

	Date
	

	
Signature
	



2.2. Non-Compliance Information


	Date of incident
	

	Time of incident
	

	Date & Time the incident was discovered
	

	Location of the animals (Facility, building, room number, etc.)
	

	Number of animals and species affected
	

	Incident was identified by 
	Name:
Contact details:
Signature:

	Witness (if applicable)
	Name:
Contact details:
Signature:



2.3. Briefly describe the incident of non-compliance

To be completed by the reporter

	







2.4. ADDITIONAL REPORTS, COMMENTS AND NOTES
Please attach any official veterinary or other reports if available

	






__________________________________________________________________

DATA PRIVACY NOTICE

Tshwane University of Technology (TUT) is committed to safeguarding personal information in line with the requirements of the Protection of Personal Information Act No.4 of 2013 (POPIA). 
TUT confirms that any personal information collected in terms of this document shall be processed lawfully in compliance with POPIA. The University may, if necessary disclose your personal information to approved third parties or related agents to carry out its function(s) in accordance with the purpose for which the information is requested. 
Such disclosure shall always be subject to a written agreement concluded between the University and such a third party (“the recipient”) obligating the recipient to comply with strict confidentiality and all the information security conditions and provisions as contained in the POPIA.

2

image1.emf
 


