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Animal Research Ethics Committee


The TUT Animal Research Ethics Committee is registered in South Africa with the National Health Research Ethics Council (AREC- 010411-009) 
Email: AREC@tut.ac.za                                                                                                        Tel: 012 382 6413

TUT AREC animal research ethics Application form
According to the TUT Research Ethics Policy, all scientific or teaching activities involving the collection, care, or use of animals, animal biological products or data at or associated with TUT, or under TUT’s auspices, must undergo prospective ethical review and receive formal ethical approval prior to commencement, ensuring compliance with institutional standards and the principles of responsible animal research. Retrospective ethical approval cannot be applied for, nor obtained.
"Animals" means live non-human vertebrates including fertilized eggs, foetuses and embryos i.e. fish, amphibians, reptiles, birds and mammals, and encompassing domestic animals, feral animals, purpose bred animals, farm animals, wildlife and invertebrates of the order Cephalopoda (squid, octopus, cuttlefish, nautilus) and class Decapoda (crabs, crayfish, lobsters, shrimp, prawns). These animals are considered to be “sentient” animals.
“Animal biological materials” refers to any tissues (e.g., bones, organs), fluids (e.g. blood, urine) or other parts (e.g., feathers, wool) or excretions of animals including, but not limited to, previously collected cell lines and any animal-based materials derived from biological repositories (biobanks) or abattoirs. 

“Animal Data” refers to information derived from animals or animal activities which is not available on the public domain.

“Principal Investigator (PI)” means the lead researcher who has primary responsibility for managing the research project, ensuring adherence to regulations and ethical standards for any research and/or teaching activities involving animals. The PI is frequently the applicant. However, when the applicant is a student, then their supervisor is considered the PI for the purpose of this application.
All applications should be typed so that details are fully legible. E-signatures are acceptable. The application must be signed by the relevant persons as indicated in the application form. The application must be signed by the principal investigator and by the supervisor and co-supervisor, if the applicant is a student. 
If the applicant is a postgraduate student, the supervisor has to serve as the primary corresponding author and lead the communication with the TUT AREC.
If certain supporting documents are missing due to the time required to obtain them, please note that they have been or will be applied for. TUT AREC will then be able to give feedback on the application. Final approval however can only be issued once all necessary documents have been submitted.
Incomplete applications which lack necessary supporting documents or information, or which have not been signed by all parties will not be considered by the TUT AREC. 
The deadline for submission of applications is 14 working days before the next scheduled TUT AREC meeting. It is the applicant’s responsibility to ensure that completed applications are submitted before the stated deadline, to prevent delays in obtaining ethical approval. The applicant should request confirmation of receipt of the application from the TUT AREC administrator(s).
Please attach the applicable documents as listed below. Start with the FCPS- approved research protocol, the with the AREC application form and attach all other documents (if applicable) below the AREC application form.
	DOCUMENT
	RECEIVED
	APPLIED
	NOT APPLICABLE
	COMMENTS

	FCPS-approved research protocol with all signatures
	
	
	
	

	TUT AREC application form with all signatures
	
	
	
	

	Proof of animal research ethics training (within 3 years) for supervisor/principal investigator/researcher/student.
	
	
	
	

	Brief CVs for PI/supervisor and co-supervisor(s)
	
	
	
	

	Signed letter from responsible SAVC-registered veterinarian
	
	
	
	

	Letter of support from external facility manager/owner
	
	
	
	

	Supporting documents for external facilities (e.g. registration certificates)
	
	
	
	

	Private owner information letter if privately owned animals are used.
	
	
	
	

	Informed owner(s) consent with signature(s) – to be provided before final approval can be given by TUT AREC
	
	
	
	

	Section 20 permit
	
	
	
	

	SAHPRA permit
	
	
	
	

	Nature Conservation permit
	
	
	
	

	Letter in support from external laboratory
	
	
	
	

	Laboratory registration certificate
	
	
	
	

	Abattoir consent letter 
	
	
	
	

	Abattoir registration certificate
	
	
	
	

	Biobank consent letter
	
	
	
	

	Biobank registration certificate
	
	
	
	

	Data sharing agreement
	
	
	
	

	Material Transfer Agreement
	
	
	
	

	Approval letter from other animal ethics committee(s)
	
	
	
	

	Applicable MOU’s in case of collaborative projects between institutions
	
	
	
	

	Other documents (specify)
	
	
	
	

	Other documents (specify)
	
	
	
	


Instructions
Please read the instructions under each heading carefully. Take note of the sections which need/need not be completed for your type of application.

If you have questions or suggestions or if you are not clear about requirements, please communicate with the TUT AREC administrator (s): AREC@tut.ac.za.
A: Project Title

	


B: TYPE OF RESEARCH
	Academic Staff Project
	Commercial Contract
	Postgraduate degree (state the degree type)
	Postgraduate Diploma/Honours (specify)
	Teaching and Learning

	
	
	
	
	


C: Principal Investigator / Researcher / student
	Corresponding author:
	Yes
	
	No
	

	Name
	Contact Number
	E-mail Address
	Institutional affiliation and office address

	
	
	
	

	Qualifications
	

	Last Animal Research Ethics Training (attach certificate)
	Provider and Date

	Appropriate experience in animal research (attach CV)
	


D: Supervisor

	Corresponding author
	Yes
	
	No
	

	Name
	Contact Number
	E-mail Address
	Institutional affiliation and office address

	
	
	
	

	Qualifications
	

	Last Animal Research Ethics Training (attach certificate)
	Provider and Date

	Appropriate experience in animal research (attach CV)
	


E: Co-Supervisor(S) (If applicable)

	Corresponding author
	Yes
	
	No
	

	Name
	Contact Number
	E-mail Address
	Institutional affiliation and office address

	
	
	
	

	Qualifications
	

	Appropriate experience in animal research (attach CV)
	


	Corresponding author
	Yes
	
	No
	

	Name
	Contact Number
	E-mail Address
	Institutional affiliation and office address

	
	
	
	

	Qualifications
	

	Appropriate experience in animal research (attach CV)
	


F: FUNDING
	Is this project fully funded?
	YES
	NO

	Does the release of funding for the project depend on the approval by the Ethics Committee?
	YES
	NO

	If YES, clearly indicate any stipulations and/or requirements linked to the funding.
	


G: Research SEVERITY Category

	SEVERITY CATEGORY (tick the applicable category)


	A1: Experiments on embryonated eggs or previously collected and stored animal biological materials or animal data. Experiments which involve invertebrates other than Cephalopoda or Decapoda. 

	

	A2: Studies on animals during the course of routine examination, sampling, procedures and treatment. 

(E.g., observational studies and non-invasive procedures). 


	

	B: Experiments on animals that are expected to produce stress but not pain requiring and not requiring anaesthesia. 

(E.g., wild animals caught in the field, caged and transported for observation; administration of medication; collection of blood or swabs and rectal examinations) 


	

	C: Experiments that produce minor or short duration pain, requiring the use of pain-relieving drugs. 

(E.g., Subcutaneous implants, tail docking in sheep; collection of tissues from animals after euthanasia) 


	

	D: Experiments that involve significant but unavoidable stress or pain requiring anaesthesia or a humane endpoint. 

(E.g., non-survival surgery for teaching purposes; survival surgical procedures; infectivity or toxicity studies with a high probability of causing disease, large animals kept in a boma). 


	

	E: Procedures that involve inflicting severe pain at, or above the pain tolerance threshold and the use of pain in unanaesthetised, conscious animals. 

(E.g., toxicity/virulence testing where death is the endpoint; disease/cancer models involving chronic clinical signs). 


	


H: PROJECT
1. Commencement of Research or Teaching activity (all applicants)
	Expected starting date
	
	Expected completion date
	

	I declare that the project has not yet commenced without approval (signature)
	


2. Brief justification (all applicants)
Provide a brief introductory statement not exceeding 500 words and supported by relevant scientific literature that explains what problems, questions, needs or scientific or clinical observations or new ideas have led to the planning of the experiment.

If this is an application for teaching: 
State, the name and code of the module and number of students which will benefit. Describe the planned activity.

Provide a brief motivation in which it is explained how the activity fits into the module descriptor and learning outcomes of the module. State if any of the data collected during this activity may potentially be used for publication at a later stage.
	


3. Aims or objectives of the proposed study (not needed for teaching activities)
	


4. Potential benefits of the research findings (not needed for teaching activities)
These are required to aid the TUT AREC in performing a harms-benefit analysis to justify the use of animals in the study.
	


5. Animal Requirements (all applicants)
	Animal species to be used

	

	Animal biological materials to be used

(e.g. 2ml of serum per animal)
	

	Animal data to be used
	

	Breed

	
	Total number of animals to participate in study
	

	Males
	
	Females
	
	Age
	

	Source of animals, animal biological materials, or animal data. (If previously collected biomaterials or data are used, state the historic Animal Ethics Approval number(s) if available)


	


6. Justification for sample size (Principle of ‘Reduction’) (all applicants)
(Describe how this was determined either by calculation (statistical design) or by specification (i.e. use of a validated testing protocol) or any other strategy.)
	


7. Experimental design (all applicants) 
(Explain the reasoning behind the study design and experimental planning. Describe how the animals will be allocated to experimental and control groups and, where applicable, how the experimental treatments will be assigned to each group. Describe briefly how the data obtained from the study will be analysed statistically.

Briefly state the fate (e.g. rehabilitation and release, return to stock, euthanasia) of any live experimental animals which were used at the end of the study, what method of euthanasia is to be used (if applicable), what humane rationale supports this choice and how the animals or animal carcasses are to be disposed of in a responsible and ecologically sound way. 
The use of flow charts is recommended. The information should be presented in an easily accessible manner.)
If this is an application for teaching for the use of live animals: 

State, what kind of procedures will be performed and how often they will be repeated.

	


8. Justification for the use of sentient animals (all applicants using live sentient animals)
(Briefly justify the use of live, sentient animals, the choice of species. Also state what non-sentient model/s were considered and on what grounds they were rejected.)

	


9. Animal housing and care (all applicants using live sentient animals)
(Briefly describe in point form how the animals will be housed (penned, stabled, caged or confined in any other way, kept in metabolic crates or cages, etc.), their nutrition (feeding and watering) and what provisions have been made for the physical and psychological wellbeing i.e. comfort, socialisation, behavioural needs and enrichment of their immediate environment.) You may add pictures of the facility for illustration.
	


10. Facility Details (all applicants using live sentient animals)
An authorisation letter from the facility must be supplied if research activities are to be based at a facility offsite from TUT premises. 
	Name of facility used:

	

	SAVC Registration Number (For animal research facilities or Veterinary Laboratory facilities)
	

	Physical address


	

	Emergency contact number

	

	Name of the authorised person/manager
	

	Authorised signature & Date
	


11. Statement of animal care competence, expertise and experience (all applicants using live sentient animals)
(Provide a short statement of the scientific knowledge, competence, and experience of the person(s) appointed to ensure the comfort, health and humane treatment of the animal subjects in this study and provide their registration credentials with the applicable South African professional body.) 
	


12. Refinement (all applicants using live sentient animals)
(Describe the specific steps that have been taken to refine the experimental procedures to make them as humane as possible i.e. minimising the impact of the proposed procedures on the animals’ wellbeing, e.g. using enrichment aids, analgesia, etc.)
	


13. Monitoring of experimental animals (all applicants using live sentient animals)
(Describe who will be responsible for the care of the animals during the experimental period and indicate their experience and competence. Briefly state what clinical, physiological and/or behavioural criteria will be specifically monitored to assess the animal’s well-being (e.g. weight gain/loss, food intake, vital parameters, etc.). Please note that any study that has the potential to interfere with growth or cause weight loss, will need a minimum of weekly weight monitoring. Please provide an example of your monitoring sheets if applicable.
	


14. Restraint of the animals (all applicants using live sentient animals)
(Describe the methods of physical (manual procedures and use of special restraint equipment) and/or chemical restraint to be used on the animals and state who the animal handler/s will be.)
	


15. Experimental animal procedures (all applicants using live sentient animals)
Describe briefly, in short sequential sentences, all the steps that will be performed in conducting the proposed experiment. These include animal transport, the duration of animal holding and animal use, the collection of samples (including collection route/source and amount to be collected) operative procedures, etc. For each procedure, describe what sensations the animal may feel and categorise these sensations as minimal, intermediate or high. Give the likely duration in time of each sensation. Describe what specific steps will be taken to alleviate these conditions. This can be submitted in table format.
	


16. Humane endpoints for experiments in animals (all applicants using live sentient animals)
Give the points at which the study will be terminated for welfare reasons e.g. percentage weight loss, injury, animals showing distress, pain or animals becoming moribund. Humane endpoints should also be indicated on the monitoring sheets Also provide how the monitoring towards these endpoints will be undertaken for example: weekly weights, twice daily observation, etc.
	


17. General veterinary care (all applicants using live sentient animals)
This section is compulsory. Provide details, including emergency contact details, of the currently registered and authorised (SAVC Number) veterinarian who will be responsible for providing the general veterinary care and who will have the authority to enforce the endpoints. The veterinarian should preferably be independent of the research group.) It is the responsibility of the responsible veterinarian to arrange for a locum replacement veterinarian to be on duty if they are unavailable. 
Attach a letter of consent signed by the veterinarian.
	Name of responsible veterinarian:
	

	Qualification(s):
	

	SAVC Registration Number:
	

	Emergency contact details:
	

	Is the veterinarian resident at the facility?
	Yes / No

	Schedule of visits if not resident at study or research site (e.g. weekly; for emergencies only; only available telephonically), and for off-site studies the distance of the study to the veterinarian.
	

	Signature & Date:
	


18. Biohazard statement (all applicants using live animals or biological materials)
Does the project pose any hazards or dangers of infectious disease transmission to other animals and humans? How will biological materials or chemicals be stored/transported or disposed of? State the specific safety procedures to be followed. 
Attach a letter of consent if an external laboratory is used as well as the registration certificate of the laboratory if applicable.
	


	Facility:
	

	Name of institutional safety officer or responsible person
	

	Signature & Date:
	


20. Origin of Animal Data or Animal Biological Materials (all applicants using biological materials or data)
If an approved Animal Research Ethics Protocol cannot be provided for the previous activity which led to the collection of the animal biomaterials or animal data, then please explain the origin of the Animal data and biological materials here. Provide evidence to justify to the TUT AREC that the animal data or biomaterials were originally obtained in an ethically acceptable manner. Please also attach a letter in support of the project from the current owner of the biomaterials or animal data. If biological materials are obtained from an abattoir, the owner/manager will have to provide the valid abattoir registration certificate.
	


21. Data storage and data safety (all applicants)

State how / how long data used and / or generated from this project will be stored and how / if it will be destroyed / shared / etc.

	


22. Sharing of Animal Biological Materials or of Animal Data between institutions (all applicants sharing or biobanking biological materials or data)
Please attach a legally binding and signed data sharing agreement or Material Transfer Agreement.

23. Private owner information letter and signed consent (all applicants who make use of privately / community owned animals or of biomaterials or data from privately owned animals)
Please attach your private owner information letter and explain how owners will be informed. Please note that final approval can only be given once consent letters have been signed.
24. MOU with regards to collaborations between institutions (all applicants who apply for a collaborative project involving several institutions)

Please attach the signed MOU or MOA as well as any applications and/or approvals for the project received from external Animal Research Ethics Committees as well as contact details for these external Animal Research Ethics Committees.
Signatures
__________



____________


___________

PI/ RESEARCHER / STUDENT
SIGNATURE



DATE

__________



____________


___________

SUPERVISOR


SIGNATURE



DATE

__________



____________


___________

CO-SUPERVISOR 1

SIGNATURE



DATE

__________



____________


___________

CO-SUPERVISOR 2

SIGNATURE



DATE

(if applicable)
DATA PRIVACY NOTICE

Tshwane University of Technology (TUT) is committed to safeguarding personal information in line with the requirements of the Protection of Personal Information Act No.4 of 2013 (POPIA). 

TUT confirms that any personal information collected in terms of this document shall be processed lawfully in compliance with POPIA. The University may, if necessary disclose your personal information to approved third parties or related agents to carry out its function(s) in accordance with the purpose for which the information is requested. 

Such disclosure shall always be subject to a written agreement concluded between the University and such a third party (“the recipient”) obligating the recipient to comply with strict confidentiality and all the information security conditions and provisions as contained in the POPIA.
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